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Introduction 
At Limespring School we are fully committed to promoting the safety and welfare of 
all in our school community so that effective education can take place. The school’s 
highest priority lies in ensuring that all the operations within the school environment, 
both educational and support, are delivered in a safe manner that complies fully 
with not just the law but also best practice. The School is committed to assessing the 
risks to our employees, pupils, visitors and wider community who could be affected 
by our activities. 

 
This policy applies to the whole school and is drawn up with regard to the 
following: 

 
● Health and Safety Executive 
● Health and Safety at Work Act (and other regulations derived from this act) 

 
Aims of the Policy 
The aim of this policy is to: 

● protect both the School and individuals (including pupils and employees) 
from unnecessary risks by ensuring risks are properly identified and managed. 

● ensure consistency of approach and management across the wide range of 
activities that the School is involved in. 

 
What is a Risk Assessment? 
A risk assessment is a tool for conducting a formal examination of the harm or hazard 
to people (or an organisation) that could result from a particular activity or situation. 

 
● A hazard is something with the potential to cause harm 
● A risk is an evaluation of the probability (or likelihood) of the hazard occurring 
● A risk assessment is the resulting assessment of the severity of the outcome 

(e.g. loss of life, destruction of property) 

● Risk control measures are the measures and procedures that are put in place 
in order to minimise the consequences of unfettered risk (e.g. staff training, 
clear work procedures, preliminary visits, warning signs, barriers and 
insurance). 

 
 
Why Have Risk Assessments? 
Risk assessments can be used to identify the potential hazards to people. Accidents 
and injuries can ruin lives, damage reputations and cost money. Apart from being a 
legal requirement, risk assessments make good sense – focusing on prevention and 
developing safe working practices, rather than reacting when things go wrong. 
Preventative measures can often be surprisingly simple and costeffective, such as 
the application of hazard warning tape to a trip hazard, or ensuring that chemicals 
are properly stored in locked containers. 

 
 



Which Areas Require Risk Assessments? 
There are numerous activities carried out at Limespring, some of which may require 
a separate risk assessment. 

 
The most important of these covers: 

 
● Fire safety, procedures and risk assessments 
● Science experiments 
● Design and Technology 
● Sport 
● Daily Park Trips 
● School Trips  

 
However, risk assessments may also be necessary for other areas, including: 

 
● Medical and First Aid 
● Slips and Trips 
● Noise 
● Ladders and Heights 
● School site security and CCTV 
● ESafety 
● Staff, eg pregnancy, return under ‘fit for work’ limitations issued by GP 
● This list is not exhaustive however, if additional risks are highlighted by 

members of staff or parents an assessment should be carried out. 
 

Support Areas 
● Cleaning: risk assessments and training are required for every item of 

cleaning equipment, as well as for manual handling, slips and trips and the 
control of substances hazardous to health (COSHH). Induction and refresher 
training covers risk assessments, protective equipment and safety notices. 

● Caretaking and Security: risk assessments cover every room, stairs, corridor 
and emergency exit in the entire school. Particular emphasis in training is 
given to minimising the risk of both fire and to security by adhering to good 
practice. Risk assessments also cover manual handling, working at heights, 
and asbestos. Induction and refresher training covers risk assessments, 
protective equipment and safety notices. 

● Maintenance: risk assessments and training are required for every tool and 
item of equipment, as well as for manual handling, slips and trips, working at 
height, lone working, asbestos, control of contractors on site, electricity, gas, 
water and the control of substances hazardous to health (COSHH). Induction 
and refresher training covers risk assessments, safe working practices, 
communication and health and safety notices and protective equipment. 

● Office staff: risk assessments are required for the display screen equipment 
and cables used by those staff (primarily officebased) who spend the 
majority of their working day in front of a screen. 

 



 

Responsibilities of all Staff 
All members of staff are given training into the school’s arrangements for risk 
assessments and health and safety. Specialist training is given to those whose 
work requires it. However, staff are responsible for taking reasonable care of their 
own safety, together with that of pupils and visitors. They are responsible for 
cooperating with the Principal and other members of the SLT in order to comply 
with their health and safety duties. Finally, all members of staff are responsible for 
reporting any risks or defects via the school portal. 

 
CONDUCTING A RISK ASSESSMENT 
Our policy at Limespring School is not to carry out any unnecessarily high risk 
activity. Our risk assessment template uses a 3 point scale. Two scores per risk are 
used; likelihood of occurrence with control measure in place and potential harm. 
Activities involving pupils are normally low risk.  

 
Staff Training 
The following training is provided, as required and/or necessary, to ensure that 
risk assessments and reviews are properly carried out, and the outcomes 
followed up: 

 
● Fire marshal and the use of firefighting equipment 
● Health & safety training 
● Safe recruitment 

 
The Principal is responsible for reporting any notifiable accident that occurs on 
school premises to a pupil, member of staff, parent, visitor or contractor to the HSE 
in accordance with the Reporting of Injuries Diseases and Dangerous Occurrence 
Regulations (RIDDOR). 

 
Approval and Storage of Risk Assessments 
The risk assessments and further details for all the above are held by the Principal 
and the Deputy Principal as appropriate. Risk assessments are centrally stored in 
the risk assessment area of the server and paper copies filed in the Risk 
Assessment Folder. 

 
Reviews 
All risk assessments are reviewed and recorded annually or when major structural 
work is planned or in the event of an accident or near miss. A review may also 
take place when there are significant changes to an activity, when there are 
changes to the type of people involved in an activity, when there are changes in 
good practice, or when there are legislative changes. 
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